
                                           
 

Job Description 
 

Job Title:  Corporate Partnerships Executive  

 

Reporting to:  Chief Commercial Officer 

 

Based at:  University of Bolton Stadium 

 

Salary:  Competitive 

 

Hours:  40 hours (Full time). A flexible approach to working hours will be 

required as this role includes working on a match day for which time 

off in lieu will be given.  

  
The Corporate Partnership Executive will play a key role in the Commercial Team delivering 

sales, new business development and managing commercial partnerships across Sponsorship, 

Premium Hospitality and Advertising. This role will suit a dynamic individual who is self-

motivated and driven.  

 

Main areas of responsibility  
 

 Support on achieving all our commercial targets seasonally and match by match 

across the club, inclusive of Premium Hospitality, Digital and Static Advertising and 

Sponsorship. 

 

 Identify and drive new business opportunities across the department, proactively 

pursue new leads and convert into sales with aftercare.  

 

 Manage and respond to in-bound Sponsorship, Advertising and Premium inquiries.  

 

 Support on delivery of all our partners’ rights ensuring every element of their 

agreements is met.  

 

 Engage with all our Premium clients, Season ticket holders, fans and new prospects in 

support of new opportunities and partnerships. 

 

 Provide excellent customer care and support to our Partners and Premium clients at all 

times inclusive of match days at the University of Bolton Stadium. 

 

 Link in with the Marketing and Communications teams around promotional 

campaigns via our club media channels, ensure our pricing and products are regularly 

kept up to date.  

 

 Provide the CCO with regular reporting on sales progress and targets.  

 

 BWFC seeks to ensure that all children and young people are protected and kept safe 

from harm while they are with staff and volunteers within Bolton Wanderers 

activities.  Everyone at Bolton Wanderers has a safeguarding responsibility for all 

work colleagues, fans and any vulnerable adults and children. 

  



 

 Be an ambassador of the Group, providing excellent customer service at all times 

whilst portraying a professional image. 

 

 Perform other duties as required, which are considered relevant to the post and to the 

objectives of the Group. 

 

 Perform other duties as required, which are considered relevant to the post and to the 

objectives of BWFC. 

 

 Adhere to and abide by all BWFC policies, procedures and guidelines especially 

remembering responsibilities to others under Equal Opportunities, Health and Safety, 

Equality and Diversity.  

 

 This post is subject to a DBS disclosure. 

 

 Any other duties as identified by the Chief Commercial Officer. 

 

 

 

Declaration 
 
I,  …………………………. Confirm I have read, understood and agreed to this job 

description, which explains the main duties/responsibilities of my job, but is in no way 

exhaustive and any other duties relevant to my post may be required as and when. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


